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GENERAL ADMINISTRATION AND SUPPORT SERVICES GROUP o m.f_fﬁ

Department of Secial Welfare and Development FMS-GF-0001 | REV 01/ 08 NOV 2019
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MEMORANDUM

FOR s ALL OFFICES, BUREAUS, AND SERVICES
DSWD Central Office and Field Offices

FROM 3 THE UNDERSECRETARY
General Administration and Support Services Group

SUBJECT : FINANCIAL MANAGEMENT GUIDELINES NO. 2: SUBMISSION
OF REVISED ANNUAL WORK AND FINANCIAL PLAN FOR FY
2020 BASED ON THE NEWLY ENACTED FY 2020 GENERAL
APPROPRIATIONS ACT

DATE z 17 January 2020

In relation to the budget execution of the FY 2020 General Appropriations Act, all Offices,
Bureaus and Service (OBS) in Central Office (CO) and Field Offices (FOs) are requested on the
following:

1. On or before January 30, 2020, all OBS with budget adjustments, i.e between the 2020
NEP and the 2020 GAA, are required to submit a revised Annual Work and Financial
Plan (WFP) using the attached prescribed format - HPMES Form No. 03, certified by
Policy Development and Planning Bureau that all set targets are in accordance with the
newly enacted GAA, approved by the Cluster Head and the Regional breakdown with
object of expenditures to be sub-alloted (for CO OBS) to the FOs;

2. Requests for Sub-Allotment Release Orders (Sub-AROs), modification or reallocation
and withdrawal of funds should be based on the approved WFP vis-a-vis the FY 2020
GAA and the approved 2019 continuing appropriations annual WFP and submitted
within the following timelines:

Budget Execution Requests Semester 2020

1 st znd

Modification of Fund

Sub-ARO January 13 to February 14 July 1-31

Reallocation or Withdrawal of Sub-ARO April - May July - August

In submitting the requested documents above, please also be advised on the use of Checklist
No. 07 to facilitate the attachment of complete supporting documents and ensure efficient
issuance of the required budget authorization papers.

Please be guided accordingly.

JOSE ERNESTO B. GAVIOLA
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® DSWD

Department of Social Welfare and Development

FINANCE AND MANAGEMENT SERVICE

GENERAL ADMINISTRATION AND SUPPORT SERVICES GROUP

FMS-GF-08 | REV 00/ 17 JUN 2019

Checklist No. 7
Submission of WFP

Date/Time

From

Subject

Amount : P

Particulars

Available Remarks
(to be filled up by DFO) (to be filled up by Budget Division, if any)
Yes No

Required documents:

1.

GAA allotment equals WFP (if not equal, state the
amount from external fund source if WFP is higher)

2,

Certification from PDPB that set targets in the WFP
are in accordance with the approved GAA and
activities are aligned in the thrust and priorities of the
Department

w

Cluster-Head Approval

Mandatory/fixed expenses are included in the WFP
based on the parameters prescribed in paragraph 5.11
of the WFP guidelines using the following formula
(Note: the OBS must request computation from AS):
Total number of Staff in Office/Bureau x Per Capita Cost
Where:
Actual Cost of
fixed/Mandatory Expenses

Total number of DSWD
Personnel for Central
Office/Field Office

Per Capita
Cost

1

Regional breakdown of CMF with Cluster-Head
Approval

Cluster Head approved request for modification with
details on the variance between object of expenditures
per approved WFP vs GAA object of expenditures

Use of the prescribed format (HPMES Form No. 3)

Use of proper object code of expenditures

Details of training approved by the Cluster-Head

For compliance as stated above.

Prepared by:

Thank you.

MERIEL P. CASTILLO

Designated Finance Officer

Chief, Budget Division for
Regular Programs
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