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Department of Social Welfare and Development

MEMORANDUM

FOR :  ALL HEADS OF OFFICES BUREAUS SERVICES
Central and Field Offices

FROM : THE UNDERSECRETARY

SUBJECT : FINANCIAL MANAGEMENT GUIDELINES NO. 9, SERIES OF
2021: REQUIRED DETAILS OF BILLING FOR POSTPAID PLANS
PAYMENT CLAIMED FOR REIMBURSEMENT AGAINST
GOVERNMENT FUNDS

DATE : 02 FEBRUARY 2021

This pertains to the implementation of Administrative Order No. 19, series of 2019 or
the Guidelines on Allocation for DSWD Personnel for Mobile Communications and
Data Services. One of the modes for eligible availment of the allocation is through
the reimbursement of individual postpaid plan.

Please be informed that only billed amounts corresponding to data, calls, and
text messages shall be reimbursed against the government funds. Any other
portions of billed amount, such as but not limited to gadget fee, application download
fee, application subscription fee (i.e. Netflix, Spotify, Apple Music, iTunes, Amazon
Prime Video) are NOT ELIGIBLE for reimbursement.

On this, the Statement of Account (SoA) attached as one of the supporting
documents for the reimbursement claim must show, in minimum, the following
details:

1. The Account Name which must be the employee claiming for the
reimbursement;

2. The Account Number and the Primary Number which must be the same with
the Contact Number of the claimant approved for data and communication
allocation;

3. The Total Amount of Bill; and

4. The details or the breakdown of the billed amount.

Attached is a sample postpaid bill with the aforecited minimum details required.

For strict compliance.

JOSE ERNESZ|IO B. GAVIOLA

WCB/JSC/222
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mount to Pay Php 999.00

™

12/11/20 to 01/10/21

01731724

850%875¢

ThePLAN 999 Statement Summary

{

Charges For This Month

Moothly Recutting Fes
soathly Plan

Total

Previous Bill Activity

Previous 8ill Amaunt

(P 499.00)

. nﬂomgm:;swww : Remalining Balance (Due immediately) P0.00

Stay safe as you travel with all-day _ Amaunt to Pay P 999.00
data roaming. Only P399/day.
Please examine your Statement of Arcount immediatety. H no

diserepancy is reparted within 30 days trom this bili’s cut-oft date,
the cantents of thiz statemen? will be conskiered cornent

For yet

5 of your charges please see inskie pages.
Payments made after your Last

cuteaff may not be dixplayed In this bitk,
Asmount iy inctusive of VAT, if applicable.
Amount b inetasiee of Overseay Communization Tax it applicoble.

m @ Thank you for your payment. _

Other Paytuent Channels

pe-ty Postis
H it Quer the Counter

e 3

Ato Pay {
Lre.

okt via
Card Proyisses}

GCHGT

a0

i




Plan Summary

12/11/20 to 01/10/21

9178808497
Monthly Plan Period Qty Amount
ThePLAN 924 1 £ o8 AF

Your ghan incligdes:

o

W

Subtotal Php 89156
ADD % VAT {Value Added Tax) Phy 107,04
Tatal xs.: 999.00 > \gg
Summary of Excess Usage
Calls Your usage Allowance Consumable Amount
Calls to Other Networks e REA
Local Data Your usage Allowance Consurnahle Amount
Browsing Charges 3400473 . paon
Totat Excess Usage Php 6.00
Total MRE {Monthly Recurring Fee) Php 891.96
Total VAT (Value Added Tax) Php 107.04
Total Charge Php 999.00
Previous Bill Adjusiments & Payment
Payment date Posting date Reference No. Amount
Payment Details
GCASHIL - G-Cash 12:26/2¢ GPNC16000220R4319259 {P2E3LCE
Remaining Credit (P 999.00)
Usage Details
Q178906597
Calls € = Canst
Calls to Other Networks
Date From Te Caited Number Duration (mins})  Amount
12/16/20 PINLA SMAT 03292492535 164 676
9178306497
Calls Coniimak
Calls 1o Other Networks
Date Time From To Calted Number Duration {mins)  Amount
©2/16/20 ER IS g x 1% e




